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ARTICLE I
Officers and Duties

Section 1.  Officers 
A.
Honorary Advisors. These officers shall serve as advisors and be non-voting members of the Executive Board and Governing Board.  Honorary positions are held with consent of the individuals.
i.
Honorary AOSC Advisor (the spouse of the 36th Wing  Commander or designee)

ii.
Honorary Welfare Advisor (the spouse of the 36th Wing Vice Commander or designee)
iii.
Honorary Social Advisor (the spouse of a 36 Group Commander, nominated by the AOSC President and approved by the Board of Governors)

B.
Elected Officers/Executive Board. These officers shall serve for a term of one year, and are voting members of the Executive Board and Governing Board.
i.
President

ii.
First Vice President (Social)
iii.
Second Vice President (Welfare)
iv.
Secretary

v.
Social Treasurer

vi.
Welfare Treasurer

C.
Appointed Officer and Committees. The President shall appoint a Parliamentarian and all Chairs with the approval of the elected officers. The Chair of the Committee shall represent the Committee on the Board of Governors. The Committees are as follows:
i.
Appointed Committees under the President
a.
Historian

b.
Spindrift editor

c.
Member-At-Large

d.
Publicity/Webmaster

ii.
Appointed Committees under the First Vice President (Social)

a.
Membership

b.
Reservations

c.
Socials

d.
Special Activities

e.
Ways and Means

f.
Welcoming

iii.
Appointed Committees under the Second Vice President (Welfare)

a.
Gift Shop

b.
Scholarship

c.
Welfare

ARTICLE II

Nominations, Elections, and Vacancies

Section 1.  Nominating Committee

A.
The Committee shall be chaired by the Parliamentarian; the Honorary Advisors, or their designees, shall serve as consultants.

B.
The Parliamentarian shall appoint a minimum of one (1) additional committee members from the membership who are in good standing.

C.
No member of the Nominating Committee shall be a candidate.

D.
The Committee will seek out candidates beginning no later than February. 

E.
The Committee shall present the slate of potential officers at the March Membership meeting.

F.
The Nominating Committee will investigate any noted conflict of interest.

G.
Nominees for the offices of President or either Vice President should have at least one year of board experience on any officers’ spouses’ club.

Section 2.  Elections

A.
All AOSC members in good standing shall be eligible to vote in the election of officers, which shall be held at the April Membership meeting. 

B. Any member in good standing who feels a conflict of interest may exist with a candidate may present said case to the Nominating Committee for discussion, before elections if possible.

C.
Voting will be conducted by verbal affirmation or by secret ballot.

D.
Absentee ballots shall be made available to members who present a special request to the Parliamentarian.  
E.
Elections will be decided by majority vote.  The quorum for elections will be fifty-one percent of eligible membership.
F.
The President will cast a sealed vote for each office, to be counted only in the event of a tie.

G.
Members of the Nominating Committee shall serve as election officials.

H.
The Parliamentarian shall tabulate the election results.

I.
The Parliamentarian shall destroy all ballots and tabulation sheets immediately following the announcement of the election results.

J. The count shall not be divulged in the event of a secret ballot. 
K. Officers shall be elected and announced at the April social.

Section 3. Terms of Office

A.
Officers shall fully assume their duties at the June Board of Governors meeting.

B.
The term of office is 1 June through 31 May.

C. The tenure of any vacancy filled through a special appointment or election shall not exceed the original term of office.

D. A member may serve in the same office if elected by the Membership or appointed by the Board of Governors for no more than two consecutive terms. 
Section 4. Vacancies

A.
Any vacancy in an appointed office or committee chair shall be filled through nomination by the President and presented to the Executive Board for approval.
B.
The Parliamentarian shall convene a special election of the Membership when there is a vacant elected office.

C.
The Parliamentarian shall take a vote of confidence by simple majority of current Board of Governor members when there is only one candidate for a vacant elected office.

D.
In the event that the President vacates the position prior to term, the Social Vice President shall perform the duties of the President until the Executive Board convenes, within ninety days of vacancy, a Special Membership meeting to elect a new President.
ARTICLE III 

Dues and Finances

Section 1.  Dues

A.
Active and Associate members shall pay annual dues of $60.00; the club’s membership year will be 12 months. The AOSC membership year runs from 1 June through 31 May.
B. Dues are as follows:

i. June 1 – May 31

$60.00

ii. December 1 – May 31
$30.00

C.
Members may be reimbursed $30.00 if PCS orders take effect prior to December 31. The PCSing member must produce orders and submit a written reimbursement request to the Social Treasurer.
D.
Member’s dues must be current in order to participate in AOSC activities and to vote. 
E. Previous year AOSC Active and Associate members will be expected to pay for the full year, regardless of when their membership renewal is processed.

Section 2.  Finances

A.
A budget prepared by the Budget Committee and approved by the Board of Governors shall be presented to the membership for approval in September.

B.
The fiscal year of the AOSC shall be 1 June through  31 May.

C.
All non-allocated spending shall terminate on 31 May of outgoing board’s fiscal year.

D.
A review of the AOSC funds will be made at the end of each fiscal year in accordance with the current Air Force Instruction (AFI) 34-223.  The President will file the appropriate tax exemption documents with the assistance of the Social and Welfare Treasurers by May 31.
E.
A percentage of the Gift Shop gross sales shall be presented to the Board of Governors at each monthly meeting following the calculations below:
i.
One hundred, fifty ($150.00) dollars shall be distributed to the General Treasury solely for administrative operating expenses.  This distribution shall in no way finance any function or gift that would personally benefit the individual members of the AOSC. 
ii.
Ten percent of the Gift Shop monthly sales shall be distributed to the Welfare Treasury.  Funds from Gift Shop sales shall in no way finance any function or gift that would personally benefit the individual members of the AOSC. 
iii.
After the Gift Shop has completed its annual audit, identified surplus funds may be distributed to the Welfare Treasury. 
F.
Funds collected from monthly dues, Ways and Means projects, and for the cost of socials shall be distributed by the General Treasurer for social activities and in accordance with ARTICLE III, Section 4: Social Expenditures, of the AOSC Bylaws.

G.
Any unused social funds of the General Treasury, exceeding $2,500.00 shall transfer to the Welfare Treasury by April 30. 
H.
A minimum of $500 will be kept in a General Treasury savings/checking account and a minimum of $500 will be kept in a Welfare Treasury savings/checking account at the end of each fiscal year, with an exception of allocated scholarship funds designated for the following fiscal year.

Section 3.  Welfare Finances
A.
Welfare requests can be made based on any of the following:

i.
A written request or application following procedures set forth by the AOSC Welfare committee. 
ii.
A Welfare Committee generated request.
iii. A nomination by any AOSC member in good standing.
B.
Welfare disbursement approval authority is a follows:

i.
The Welfare Committee may grant requests up to $500.00.  
ii.
The Board of Governors may grant requests exceeding $500.00, but only up to $1,000.00.  
iii.
Any request above $1,000.00 can only be approved by Membership. 

iv.
The payment of administrative costs associated with Welfare expenditures may be approved by the Welfare Committee.

C.
Scholarship Finances
i.
The Scholarship Committee follows procedures set forth by the AOSC scholarship chair. 
Section 4.  Social Expenditures/General Fund Expenditures
A.
The President may authorize unbudgeted expenditures that do not exceed a total of $100.00 in any month.  Unbudgeted expenditures exceeding a total of $100.00 must have Executive Board approval.
B.
The Board of Governors may authorize expenditure as a donation to a memorial fund in an amount not to exceed $50.00 for the death of a member.

C.
The AOSC shall support each Special Activity at the rate of $25.00 per activity per year, if budget permits.

i. Funds will be used for operating expenses or special equipment.

ii. A club must consist of at least 5 members to qualify for funding.

D.
Welcoming
i. A card may be presented to a Member who is hospitalized, confined to home, or whose spouse is deployed.
ii. A donation or gift, not to exceed $25.00, may be given in the event of the death of a Member’s parent or immediate family member per their wishes.
iii. A card or gift, not to exceed $10.00, may be presented to a Member who has recently given birth or adopted. 

iv. A welcome gift and farewell gift, not to exceed $ 10.00 collectively, may be presented to members at their first and last Membership meetings, respectively.

F.
Service Awards to the Board of Governors

i. All Honorary Advisors may be presented with a service award, not to exceed $30.00, at their last Membership meeting prior to leaving Andersen Air Force Base or upon resignation their position, if they have served more than one half of their term.

ii. All members of the Board of Governors, serving more than one half of their term, shall receive a service award, not to exceed $30.00 
iii. Service awards for Board members serving less than half of the board year will be left to the discretion of the President, with the approval of the Elected Officers.

iv.
The President, with the help of the Vice Presidents, will select and purchase the service awards.

Section 5: Income 

A. Social – General. All net proceeds generated by social activities shall be deposited in the General account. 

B.
Welfare - Charity. All net proceeds generated by welfare activities shall be deposited in the Welfare account. 
Section 6: Fundraiser Approval

All requests to conduct fundraisers must be forwarded through 36th WG/FSS and 36th WG/JA and require prior approval of the 36th Wing Commander or his/her designee. 

ARTICLE IV

Committees

Section 1.  Standing Committees

A.
Shall be those consistent with the needs of the AOSC.

B.
Shall be those identified in these Bylaws.

C.
 All Committee Chairs shall sit on the Board of Governors.

D.
Gift Shop Committee

i.
The Gift Shop Manager shall be the Gift Shop Committee Chair.

ii.
The purpose of the Gift Shop is to provide income for the AOSC Welfare Fund     and AOSC Administrative costs.  The Gift Shop also provides meaningful volunteer work and fellowship for AOSC membership. 

iii.
The Gift Shop will operate in accordance with the Operating Procedures    adopted by the Gift Shop Board of Directors and approved by the AOSC Board of Governors. 
E.
The Welfare Committee shall be chaired by the Welfare Chairs. The Welfare Committee shall be composed of, but not limited to, the Honorary Presidential Advisor and/or the Honorary Welfare Advisor, the AOSC President, the Welfare Vice President, the Welfare Treasurer, and the Welfare Chair. 
 

F.
The Scholarship Committee shall be chaired by the Scholarship Chair.

i. The Honorary AOSC Advisor, the Honorary Welfare Advisor, and the AOSC President will act as consultants for the Scholarship Committee.

ii. The Scholarship committee shall be composed of, but not limited to, the Welfare Vice President, the Scholarship Chair, the Welfare Chairman, and the Welfare Treasurer.

G.
The Constitution/Bylaws Review Committee

i.
Shall be chaired by the Parliamentarian and attended by the Recording Secretary. The Constitution/Bylaws Review committee shall be composed of but not limited to the Executive Board.  The Committee shall convene in January.
H.
Other than Standing Committees, Chairs may choose to form a committee to assist in their function.
I.
Committees may be formed or dissolved as needed by the club with the approval of the Board of Governors.

Section 2.  Publications
A.
Spindrift 

i.
The purpose of Spindrift publication is to provide information to the AOSC membership.  
ii.
The Spindrift is a monthly publication; however, special additions or suspensions may be necessary to meet the needs of Membership as determined by the President.
B.
Website
i.
The purpose of the AOSC website www.andersenosc.org, is to promote and provide publicity, and other pertinent information regarding the AOSC.
ii.
Members in good standing will receive a password to access administrative documents. 

C.
Membership Directory/ Roster
D.
Online Tidbits is a weekly electronic update of AOSC and community events.
ARTICLE V

Amendments

Amendments to these Bylaws can only be made by a majority vote of the eligible voting members present at any duly constituted Membership meeting of the AOSC, with 10-day prior notification to the membership at the Gift Shop and on the website, subject to the approval of the 36th Wing Commander or his designee.  The proposed changes will be posted to the AOSC website. Notification of the posting will be given to the membership at least ten days prior to voting.
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