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ARTICLE I
Name, Purpose and Organization
Section 1.  Name

The name of the organization shall be the Andersen Officers’ Spouses’ Club and shall hereinafter be referred to as the “AOSC.”
Section 2.  Purpose
The purpose of the AOSC is to encourage social, cultural, educational and charitable activities among its members, and to further relations between its members and other organizations, both military and civilian.

Section 3.  Organization
The AOSC is a two-part organization:

A. The Social part is a private, non-profit organization, which is organized in accordance with Internal Revenue Codes for a social welfare organization and operates to promote social, recreational, and other similar non-profit activities for its members.

B. The Charitable part is a private, non-profit organization, which is organized in accordance with Internal Revenue Codes for a social welfare organization, IRC 501(c)(4) and is organized exclusively to benefit eligible candidates for scholarships, organizations that qualify as exempt as social welfare organizations under the Internal Revenue Codes, or other persons or groups in furtherance of charitable or educational purposes.

ARTICLE II
General Provisions

Section 1.  Authority

The AOSC operates on Andersen Air Force Base with the consent of the 36th Wing Commander. Operation is contingent on compliance with the requirements and conditions of all applicable Air Force Instructions (AFI). Air Force Instructions shall herein after be referred to as “AFI.”
Section 2.  Classification

The AOSC shall be established pursuant to the AFI 34-223 (providing guidance and procedures for establishing and operating private organizations on Air Force installations). 

Section 3.  Constitution and Bylaws

The AOSC is governed by its Constitution and Bylaws. The AOSC may also institute policies and procedures that supplement the Bylaws. Should there be a conflict between the AOSC Constitution, Bylaws, or procedures, the Constitution shall govern.

Section 4.  Private Benefit

The AOSC shall not allow any part of its earnings to monetarily benefit any member or favor one member over another. This is a private organization.  It is not a part of the Department of Defense or any of its components and has no governmental status.
ARTICLE III
Governing Bodies and Officers

Section 1.  Governing Bodies

A. The Board of Governors (BoG) shall be the governing body of the AOSC and shall direct the operation of said club.  The officers and chairs of this organization shall be the elected officers, appointed officers, and the Committee Chairs.  The Honorary AOSC Advisor, the Honorary Welfare Advisor, the Honorary Social Advisor and the Parliamentarian shall be nonvoting members of the Board of Governors.  
i.
The BoG Executive Board shall consist of the elected officers, honorary advisors, and the Parliamentarian.  
ii. The duties of the Executive Board are defined in the Bylaws.
B. The Gift Shop Board of Directors shall manage the operations of the AOSC Gift Shop.   The members of this board shall be: 
i. The Gift Shop Executive Committee: Honorary AOSC Advisor, Honorary Welfare Advisor, AOSC President, Welfare Vice President, AOSC Secretary, Gift Shop Treasurer, and the Gift Shop Volunteer Representative. The Gift Shop Executive Committee is the ruling authority on staff employment issues for the Gift Shop.  Advisors are nonvoting members.

ii. The Gift Shop Staff:  Gift Shop Manager, Assistant Gift Shop Manager, the Gift Shop Bookkeeper, and the Gift Shop Inventory Manager.  Each member of the Gift Shop Staff has voting rights regarding Gift Shop operations with the exception of employment issues.
Section 2.  Officers

A. Honorary Officers

i.
Honorary AOSC Advisor (the spouse of the 36th Wing Commander or designee)

ii.
Honorary Welfare Advisor (the spouse of the 36th Wing Vice Commander or designee)

iii.
Honorary Social Advisor (the spouse of a 36th Wing Group Commander, nominated by the AOSC President and approved by the Executive Board)
B.
Elected Officers/Executive Board
i.
President

ii.
First Vice President (Social)
iii.
Second Vice President (Welfare)
iv.
Secretary

v.
Social Treasurer

vi.
Welfare Treasurer

C.
Appointed Officers and Committee Chairs. The President shall appoint a Parliamentarian and all Committee Chairs with the approval of the elected officers.  
D.
Job Descriptions for these positions are incorporated by reference and are in the possession of the job holder and Secretary.

ARTICLE IV
Membership

Section 1.  Categories

A.
Membership in the AOSC is voluntary and shall include Active, Associate, and Invited Distinguished Members, as outlined in Section 2. All members must remain in good standing; a member in good standing shall be defined as one whose dues are paid in full.
B.
The total of Associate and Invited Distinguished membership shall not exceed 49% of the AOSC membership body. 
Section 2.  Eligibility & Privileges
A.
Active Members

i.
Eligibility

(a) Spouses of active duty officers of the United States Armed Forces assigned to or residing on Andersen Air Force Base.

(b) Any active duty officer assigned to or residing on Andersen Air Force Base.
ii.
Privileges

Active members shall have the right to vote, and serve on the Board of Governors.

B. Associate Members
i.
Eligibility

(a) Spouses of active duty United States Armed Forces officers, DOD and DOJ living on Guam and not assigned to permanent duty or residing at Andersen Air Force Base. 

(b) Spouses of retired Unites States Air Force Officers. 

(c) Widowed spouses of United States Armed Forces Officers, providing they have not remarried.

(d) Federal civilian personnel, GS-9 and above, and their spouses; associated with Andersen Air Force Base. 

(e) Any adult dependent of an otherwise eligible member assigned to or residing on Andersen Air Force Base. 

(f) Spouses of Air National Guard and Air Force Reserve officers assigned to or residing on Andersen Air Force Base.

ii.
Privileges

Associate Members shall have the right to vote, and chair committees of the Board of Governors, but they may not hold the elected office of the President or either Vice President. 

C.
Invited Distinguished Members
i.
Eligibility

Distinguished individuals who are not otherwise eligible for membership may be invited by the President or nominated by AOSC members, with the approval of the Board of Governors.

ii.
Privileges

Invited Distinguished Members do not pay dues and are not eligible to vote, nor hold office, nor serve on the Board of Governors.

D.
Guests
i.
Individuals who are eligible for membership in the AOSC may attend one function, or any part thereof, as a guest prior to becoming a member.  Subsequent attendance requires membership and the payment of dues accordingly. Guests are expected to pay, as any member is, for the costs associated with the event, such as for meals or admission.  The Board of Governors reserves the right to limit a function to members only.
ii.
Special guests may be invited by the President or the Board of Governors to attend any function.

iii.
Bona-fide houseguests of any member may attend social functions after approval of the Reservations Chair.

E.
All applicants shall be reviewed by the Membership Chair for eligibility and to verify the proper proportion of Active versus Associate/Invited Distinguished membership.
Section 3.  Membership not Restrictive

Notwithstanding the terminology used herein, membership and eligibility for office in this organization is not restrictive on the basis of race, religion, creed, color, age, national origin, gender, or handicap.

ARTICLE V
Methods of Financing

Section 1.  General Treasury

A.
The General Fund will be administered by the Social Treasurer. The General Fund account will receive income from member dues, proceeds from Ways and Means projects and allocated funds from Gift Shop sales. 
B.
The Social activities of this organization shall be supported by dues from all members and proceeds from Ways and Means projects in accordance with Internal Revenue Codes.

C.
Allocated funds from Gift Shop sales are to defray the administrative costs of the Board of Governors in accordance with Internal Revenue Codes for the organization.

Section 2.  Welfare Treasury

A.
The Welfare Fund will be administered by the Welfare Treasurer and in accordance with appropriate Internal Revenue Codes. The Welfare fund account will receive income allocated from sales from the Gift Shop.

B.
The Welfare Fund shall be disbursed to fund charitable activities of the AOSC.
Section 3.  Financial Recordkeeping 
A.
The AOSC Treasurers will prepare an income and expense statement annually using the cash method of accounting for both the General and Welfare Funds.
B.
The AOSC will maintain a balance sheet of total assets at any given time. 
C.
Financial records shall be retained for ten years.   

ARTICLE VI
Meetings and Quorums

Section 1.  Parliamentary Authority

The latest revised edition of Robert’s Rules of Order by General Henry M. Robert shall guide the AOSC providing it does not conflict with the Constitution and Bylaws of the AOSC.  Should there be a conflict, the Constitution shall govern.
Section 2.  Board of Governors Meetings

A.
A Board of Governors meeting shall be held monthly during the Board year at a time and place left to the discretion of the President.

B.
Executive Board meetings may be called by the President at any time.  

C.
Special Board of Governors meetings may be called by the President at any time.
D.
Any AOSC member in good standing may attend the Board of Governors meetings as an observer.

E.
The President may invite any AOSC member in good standing to a Board of Governors meeting to address the Board.

Section 3.  Gift Shop Board of Director Meetings

A.
A Gift Shop Board of Directors meeting shall be held monthly at a time and place left to the discretion of the Gift Shop Manager or AOSC President.

B.
Special Gift Shop Board of Directors meetings may be called by the Gift Shop Manager or AOSC President at any time.

Section 4.  Committee Meetings

A.
Committee meetings shall be held monthly at a time and place left to the discretion of the Committee Chair.
B.
Special Committee meetings may be called by the Committee Chair at any time.

Section 5.  Membership Meetings

A.
Unless otherwise designated by the President, the Membership meetings of the AOSC shall be held on a monthly basis. 

B.
The President, with the approval of the Board of Governors, may call special meetings of the Membership at any time.

Section 6.  Quorums

A. At Board of Governors meetings, a quorum shall consist of 2/3 of the Board of Governor members. Members serving as co-chairs will count as one member in determining matters of quota. Unfilled positions shall not be counted when determining quota. 
B. At Executive Board meetings, a quorum shall consist of a majority of Executive Board members.  Unfilled positions shall not be counted when determining quota to meet quorum. 
C. At Gift Shop Board of Director meetings, a quorum shall consist of a majority of eligible Gift Shop Board members.
D. At Committee meetings, a quorum shall consist of a majority of eligible members.
E. At Membership Meetings, a quorum shall be a majority of eligible voting membership. 
Section 7.  Special Votes: Electronic Telecommunications
A special vote may be called by the President and administered by the Parliamentarian. Voting may be designated by email correspondence and or telephone communication.  The secretary shall document all special votes and note them in the minutes for said month pursuant to Parliamentary procedure.  The quorum will be determined by the type of body conducting the vote.
ARTICLE VII
Record Keeping

Section 1.  Records Keeping
The Secretary is the custodian of records.  Records will be kept for six years, except financial records which will be kept for ten years.
ARTICLE VIII

Adoption and Amendments

Section 1.  Adoption

This Constitution shall become effective upon its adoption by a two-thirds majority vote of the eligible voting members present at any duly constituted meeting of the AOSC, with prior notification to the membership, and subject to the approval of the 36th Wing Commander or his designee.  
Section 2.  Review
The Constitution, Bylaws, and Gift Shop Procedures will be reviewed annually.

Section 3.  Amendments

Amendments to this Constitution can only be made by a two-thirds majority vote of the eligible voting members present at any duly constituted meeting of the AOSC, with prior notification to the membership, and subject to the approval of the 36th Wing Commander or his designee. 

ARTICLE IX
Dissolution

Upon dissolution of the AOSC, all funds and property, real and personal, in excess of debts, liabilities, and obligations shall be distributed as determined by the Board of Governors and voted on by the Membership, subject to the approval of the 36th Wing Commander.  Assets shall be distributed for one or more exempt purposes within the meaning of the Internal Revenue Codes (for charitable, educational, or recreational purposes) or shall be distributed to the federal government.
ARTICLE X

Liability

The AOSC is subject to restrictions, laws, taxes, licenses, and ordinances that may be imposed on it by local, state, and federal jurisdiction.  All members should be advised that financial liability incurred by the AOSC might result in individual personal financial responsibility if the treasury fails to discharge obligations.

ARTICLE X

Insurance and Bonding

Section 1.  Insurance

A.
Unless waived by the installation commander or a designee, the AOSC will obtain liability insurance coverage against personal injury and property damage claims that may arise from the activities of the AOSC or its members.

B.
If the insurance coverage is waived for the club’s normal activities, the AOSC will obtain insurance for special events commensurate with the risk involved.
Section 2.  Bonding

A. Bonding shall be pursuant to the yearly insurance fidelity coverage. 

i. Of the Board of Governors; the President, Vice Presidents, Treasurers, Membership Committee Chair, and Reservations Committee Chair will be bonded.

ii. The Gift Shop staff, Honorary Welfare Advisor, cashiers, and Gift Shop Treasurer will be bonded.

The Board of Governors’ Executive Board approved this Constitution on________________

General Membership approved this Constitution on  ______________________________

_____________________________________
_____________________________ AOSC Parliamentarian



Date
_____________________________________
_____________________________

AOSC President




Date

_____________________________________
_____________________________

Force Support Squadron Commander

Date

_____________________________________ 
_____________________________

Staff Judge Advocate




Date

_____________________________________
_____________________________
Commander, 36th Mission Support Group

Date
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